
Saint Ignatius College Prep
Volunteering Process

Please reach out to Tess Martin, Assistant to the Prefects, with any questions at tess.martin@ignatius.org or at 312-432-8308.

mailto:tess.martin@ignatius.org


Thank you for offering 
your time and talents 
volunteering at Saint 
Ignatius!



Volunteer Process



To Become a 
Volunteer

You must complete these 7 steps, with 
accompanying documents found here.

 
The following slides will go into each 

step in detail.

All steps must be completed and 
up-to-date before volunteering.

1. Sign off on the Authorization for 
Background Check DCFS

2. Sign the CANTS 22 form
3. Read and sign the Code of Conduct
4. Read and sign the Archdiocesan 

Standards of Behavior
5. Complete Protecting God’s 

Children VIRTUS training
6. Complete Mandated Reporter 

training
7. Read and sign Overnight 

Chaperone Policy (overnight 
volunteers only)

https://drive.google.com/drive/folders/17XDsIrjPLtHN2h0Z1qziWBM3r-2sXZ91?usp=sharing


1. Authorization for Background Check DCFS
This authorizes us to perform a background check 
through the Department of Children & Family 
Services.

Once the form is completed, it must be sent to Tess 
Martin (tess.martin@ignatius.org). 

After that, you should receive an e-mail with a link 
to complete the background check (either from 
sender Patty Rojek or Saint Ignatius College Prep).
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2. CANTS 22 Form
CANTS 22 is an acknowledgement of your status as 
a mandated reporter. 

You must also complete IL Mandated 
Reporter Training (step #6) and submit your 
certificate of completion in addition to this 
signed form.

This form must be completed and sent to Tess 
Martin (tess.martin@ignatius.org). 
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3. Code of Conduct Form
Please read the entire Code of Conduct and fill out 
the first page. 

This form must be completed and sent to Tess 
Martin (tess.martin@ignatius.org). 

mailto:tess.martin@ignatius.org


4. Archdiocesan Standards of Behavior
Please read the entire Standards of Behavior and fill 
out the last page. 

This form must be completed and sent to Tess 
Martin (tess.martin@ignatius.org). 
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5. VIRTUS Protecting God’s Children Training
You must complete VIRTUS Online Protecting God’s Children 
training. This training can take between 1-2 hours to complete.

You will also receive monthly training bulletins that take 5-10 
minutes to complete in order to keep your certification current.

(If you have completed this training in the past, you may need to 
complete it again if your certificate has expired. Reach out to Tess if 
this may be the case.)

Once you do complete this training, the certificate of completion 
must be sent to Tess Martin (tess.martin@ignatius.org). 
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6. Mandated Reporter Training
You must complete Online Mandated Reporter 
Training, which can take between 1-2 hours. 

Once you do complete this training, the certificate 
of completion must be sent to Tess Martin 
(tess.martin@ignatius.org). 
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7. SICP Overnight Chaperone Policy & 
Expectations (Overnight Volunteers ONLY)

If your volunteer position requires any overnight 
chaperoning, you must also read and complete the 
SICP Overnight Chaperone Policy & Expectations. 

The signed acknowledgement on the last page 
should be sent to Tess Martin 
(tess.martin@ignatius.org). 
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Please reach out to your coach/activity coordinator 
or to Tess Martin, Assistant to the Prefects, 
(tess.martin@ignatius.org or 312-432-8308) if you 
have any questions.
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